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1. O6mue nonoxkenus

1.1.  ITonoxenwe 06 ApXUBE€ MYHHIHIAIBHOIO OKOKETHOrO o0mmeo6pa3oBaTebHOro
yapexnenus «Cpennss o6ieo6pasosarenbHas mkoa No39 C YIiyOJNIEHHBIM H3y4YeHUEM OTHE/bHbIX
IpeIMETOB» ropona YeGokcaper Uysarmckoit Pecnybnukn  paspaGorano B COOTBETCTBHH C
IlpumeprbiM monoxennem 06 dpPXHUBE OpraHM3alUM, YTBEPKICHHBIM MIPHKA30M @enepanbHOTO
4pXUBHOrO areHTCTBa OT 11.04.2018 . No4?2.

1.2, ApxuB MyHHIMMAmbHOrO OIOKETHOTO  06IEe06pa3oBaTeTbHOrO YUpEXICHHS
«Cpennss o6uieo6pa3osaTenbHas mkona Ne39 ¢ yrny6nenusim H3YyYCHHEM OTJAENBHBIX MPEAMETOB)
ropona  YeGokcaper  Uyparuckoit PecriyGiukn  BhicTynaer  ucTounukom KOMIIEKTOBaHHS
TOCYapCTBEHHBIX; MyHUUMNATBHBIX aPXUBOB (J1aiee — APXHB HIKOJIBI).

1.3, ApxuB wkons! ocymecTsser XPaHCHHE, KOMILICKTOBAHUE, YYET H HCIOJIB30BAHHE

TaKoKe INOATOTOBKY MOKYMEHTOB K Mepefaye HA MOCTONHHOE XPaHEHUE B TIOCYAapCTBEHHBIM
(MYHHLIMTIANBHBIH) apXUB, HCTOYHHKOM KOMIIICKTOBAHUS KOTOPOTO BBICTYIIAET LIKOJIA.

1.4, ApxuB mKkons!l B cBoeii ACATCIILHOCTH PYKOBOACTBYeTCs: DeflepabHbIM 3aKOHOM OT
22.10.2004 N 125-®3 "0O6 apXUBHOM Jienie B Poccuiickoit Meneparmu’, 3aKOHAMH, HOPMATHBHEIMH
[IPaBOBBIMU aKTaMH Poccuiickoii Qenepanuu, cydhekToB Poccuiickoii Qenepanun B chepe
ApXMBHOTO Jiefla U JEJIOIPOU3BO/ICTBA, IIpaBUJIAMH OpPraHU3alMl XpaHeHHs, KOMTIJIEKTOBAHUS,
YHCTa U HMCHONb30BAHUSA JOKYMEHTOB ApPXHBHOIO (onna Poccuiickoit Qesepanun U JpyrHx
ApXMBHBIX JIOKYMECHTOB B TOCYJApPCTBEHHbIX OPrdHax. OpraHax MECTHOrO CaMOYIPABIEHHS H
OpraHu3alusXx.

2. CocraB 10KyMeHTOB ApPXHBA IKOJIbI

2. ApXHB MIKOJBI XpaHUT:

a) IOKyMEHTBI IOCTOSIHHOTO | BPEMEHHBIX (cBbie 10 5eT) cpokos XpaHEHHs, B TOM YHCIIe
AOKYMEHTBI 110 JINYHOMY COCTaBY, 06pa30BaBIIHecs B ACATETBHOCTH LIKOJIBI;

0) HNOKYMEHTBI MOCTOSHHOTO XPaHCHHA H NOKYMCHTHI IIO JIHYHOMY coctaBy (oHna(os)
OPTaHH3aUKH - IPEAIIECTBEHHUKOB (IIPH HX HAJINYUH);

B) ApXHMBHbIE (DOH/IBI TUTHOTO [TPOMCXOKACHUS (DY MX HANTHYHUN);

r) QoH 10IB30BaHMS (apxuBa) (IpH HamMumy);

1) CIIPABOYHO-TIOHCKOBBIE CPEACTBA K IOKYMEHTaM U y4eTHble TOKYMEHTHI ApX¥Ba MIKOJTBL.

3. 3aga4m ApxuBa mko.1b

3. K 3anauam Apxusa mkosi OTHOCSTCS:

3.1. Oprasusauus xpanenus AOKYMEHTOB, COCTaB KOTOPBIX PESYCMOTPEH pa3iesiom
2 Hacrosiero Tonosxkenus.

3.2. Kommekropanuue ApXHUBa IIKOJBI AOKYMEHTaMH, 00pa30BaBUIMMHUCS B JEATEIBHOCTH
LIKOJIBL

3.3. Yuer nokymenTos, HaXOUILIHXCA HAa XPAHEHUU B APXHUBE IIIKOJIEL

3.4. Ucnions3oBanue AOKYMEHTOB, HAXO/ILIUXCS Ha XPaHEHHUHU B APXUBE IKOJIBL.

3.5. loaroroska u CBOCBPEMEHHAsI IIepe/iava TOKYMEHTOB IIKOJIBI Ha IIOCTOSIHHOE XpaHEeHHe
B rOCy1apcTBEHHbI (MYHHIHATBHBIH ) apxuB.

3.6. Metoauueckoe PYKOBOACTBO M KOHTPONB 3a (OpMHpOBaHHEM U odopmieHneM nen B
[IKOJIE H CBOEBPEMEHHOIT Iepeayeii ux B APXHB [IKOJIBL :

4. ®ynxnuu Apxusa Hkoun

4. ApX¥B HIKOJIBI OCYILIECTBISET ClENyIOHE DYHKIHMU:



4.1. Oprauusyer IpueM JTOKYMEHTOB MOCTOSHHOTO M BpeMeHHBIX (cBbime 10 jieT) cpokos
XpaHEHUs, B TOM YHCJC II0 JIHYHOMY COCTaBy, OOpa3OBaBLUMXCS B [JEATEJIHHOCTH IIKOJEI, B
COOTBETCTBHHU C YTBEPKACHHBIM I'PauKOM.

4.2. BezieT y4er OKYMEHTOB U (POHIOB, HAXOAAIIMXCA HA XPAHEHUH B APXUBE IIKOJIBL.

4.3. TlpeacTaBisieT B rocy/apCTBEHHBIH (MYyHHLMIANBHBIA) apXHB Y4ETHBIE CBENEHHS 00
00bEME M COCTABE XPAHSIIMXCS B apXHUBE ILIKOJIbl ApXMBHBIX JOKYMEHTOB B COOTBETCTBHH C
HOPSAKOM TOCYAAPCTBEHHOIO y4eTa JOKYMEHTOB ApXuBHOro ¢ponma Poccuiickon deaepanum.

4.4, CucreMaTH3UPYeT M pa3MeIlaeT AOKYMEHTHI, NMOCTYNAIoUIMe Ha XpaHeHHe B ApXUB
IIKOJIBI, 00pa30BaBIIKECs B XOE OCYILECTBICHHUS AEATEIbHOCTH IIKOJIBIL.

4.5. OcyliecTBisSeT IOATOTOBKY U NPEACTABIIAET:

a) Ha pPacCMOTPEHHE U COIJIACOBAHME OKCIIEPTHOM KOMMCCHM IIKOJIBI OIUCH JieN
[OCTOSHHOTO XPaHCHHUS, BpEMECHHBIX (CBbIe 10 JIeT) CPOKOB XpaHEHMS, B TOM YHCIIE [0 THIYHOMY
COCTaBY, & TAKXKE aKTHl O BBLICIICHUH K YHHUTOXKEHHIO apXHMBHBIX JOKYMEHTOB, HE ITOJUIEXKAIHX
XpaHEHHIO, aKThl 00 yTpaTe MTOKYMEHTOB, aKThl O HEHCIIPABUMBIX IOBPEKACHHSX ApXHBHBIX
JIOKYMEHTOB;

0) Ha yTBEpXKIEHHE DKCIEPTHO-IPOBEPOUHON KOMUCCHH B cdepe apXUBHOro aena (rajee -
OIIK apXHBHOTO YUYPEHACHUS) OITUCH JIE] TOCTOSHHOTO XpaHEHH I,

B) Ha cornacosanue DIIK apXHBHOTO YUpEX/IEHHUS WK TOCYIapCTBEHHOTO apXuBa CyObeKTa
Poccuiickoit @eaepanuu (MyHHLHITATEHOTO apXUBa), B C/lyyae HaJEJIEHUs €r0 COOTBETCTBYIOIINMH
MOJTHOMOYHSIMH, OTIMCH JIEJ 110 JINYHOMY COCTaBY;

r) Ha coriacoBanue DITK apXHBHOTO yupexIeHHs WK IOCYJapCTBEHHOIO apXuBa CyOheKTa
Poccuiickoit @eaepanuu (MyHHIMNIATBHOTO apX1Ba), B Clly4ac HaAEIEHUsS €ro COOTBETCTBYIOLIMMH
NOJHOMOYMSMH, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIPABUMBIX MOBPEXKICHHUAX apXWUBHBIX
JIOKYMEHTOB;

) Ha YTBEPXKICHHE JUPEKTOPY IIKOJNBI ONUCH JeJ IOCTOSHHOIO XPaHEHHs, OIMCH
BpeMeHHBIX (cBbIle 10 JieT) CPOKOB XpaHEHHUs, B TOM YHCIIE OIHUCH €I 10 JIMYHOMY COCTaBY, AKThI
O BBUIETIEHUH K YHHYTOXKEHMIO apXUBHBIX JIOKYMEHTOB, HE MOMJICKALIMX XPAHEHUIO, aKThl 00
yTpaTe JOKYMEHTOB, aKThI O HEHCIPABHUMBIX IIOBPEKACHHUSAX apPXUBHBIX JOKYMEHTOB,
yTBepkaeHHbIe (cornacoBannbpie) DIIK ummm rocynapcTBeHHBIM apXuBoM cyObekTa Poccuiickoi
Qenepaunu (MyHULMIAIBHBIM apXWBOM) B Cllydae HAJEJIEHHS €ro COOTBETCTBYIOIIUMH
MOJTHOMOYHUSIMH.

4.6. OprauusyeT U IMPOBOJUT IKCICPTH3Y LEHHOCTH JOKYMEHTOB BpeMEHHBIX (CBbIme 10
JIET) CPOKOB XPAHEHHUS, HAXOAAIIMXCS HA XPAHEHHH B ApXHBE HIKOJIBI B LENAX 0TOOpa JOKyMEHTOB
JUI. BKJIIOUYEHHS B COCTaB TOCYJApPCTBEHHOIO (MYHUIMIAIBHOTO) apXMBA, & TAKKE BBIABICHHS
JIOKYMEHTOB, HE MOJIeKaLUX JalbHEHIIEMY XPaHEHUIO.

4.7. [IpoBOIUT MEPOMPHUSATHS IO 0OECIICUSHHIO COXPAHHOCTH JIOKYMEHTOB, HAXOSIIUXCS Ha
XpaHEHUU B APXUBE LIKOJBI.

4.8. Opranuzyer uHGOpPMUpPOBaHUE PYKOBOJICTBA M pabOTHHUKOB IIKOJBl O COCTaBe HU
COJIEpXKaHUH JIOKYMEHTOB ApPXUBA LIKOJIBI.

4.9. Wudopmupyer mosib3oBaresed Mo BOIpocaM MECTOHAXOXACHUS  apXHUBHBIX
JOKYMEHTOB.

4.10. OpranusyeT BblIa4y JOKYMEHTOB U JeJ AJis pabOThl MJIM BO BpEMEHHOE I10JIb30BaHUE.

4.11. Hcnonusier 3ampochl INOJb30BATENEH, BBIAACT APXWBHBIE KONHMH JOKYMEHTOB,
apXUBHBIE BBIUCKU U apXUBHBIE CIIPABKH.

4.12. Benet yuet HCNONB30BaHUS JOKYMEHTOB APXHBa IIIKOJIBL.

4.13. Coznaet HoH/1 MOIB30BaHKsI ApXHUBa IIKOJIBI M1 OPraHU3yeT €ro UCIOJIb30BaHKE.

4.14. OcymecTBisieT BeJEHHE CIIPABOUHO-IIOMCKOBBIX CPEICTB K JOKYMEHTaM ApXHBa
IIKOJIBIL.

4.15. YdactByeT B pa3paboTke NOKYMEHTOB IIKOJBI MO BOIMPOCaM ApPXHWBHOTO Jeja H
JEJIOTPOU3BO/ICTRA.

4.16. Oxa3plBaeT METOAUYECKYIO MTOMOLIb:

a) ciy»x0e 1ea0NpOr3BOICTBA IIKOJbI B COCTABIEHWH HOMEHKIATYPHI e, HOPMHPOBAHUU U
opOpMIIeHUH JieT;

0) paOOTHHKAM LIKOJBI B TOJTOTOBKE JOKYMEHTOB K Iiepeaaye B APXHB IIIKOJIBI.



5. IIpaBa ApxuBa KOJIbI

5. ApXHB HIKOJIBI KIMEET MPABO:

a) MpPeCTaBIATh JUPEKTOPY LIKOJIBI NPEATOKEHHS [0 COBEPIICHCTBOBAHHIO OPraHM3alMy
XpaHEHHNs, KOMIUIEKTOBAHHS, y4eTa U UCIOIB30BaHK apXUBHBIX IOKYMEHTOB B APXHBE IIKOJIBI,

6) 3ampammBaTh y PaGOTHHKOB LIKOJNbI CBENEHHS, HeoOXomumble Wi paboThl ApXHBA
IKOJTBI

B) aBaTh PEKOMEHIAINH PaGOTHUKAM MIKOJIbI [0 BOIPOCAM, OTHOCSAIIMMCS K KOMIETEHIUH
ApxwBa IIKOJIEBI, :

r) ©HGOPMHPOBATH PAGOTHHKOB MIKOJIBI O HEOOXOMMMOCTH IEpeiad IOKYMEHTOB B ApXHB
IIKOJIBI B COOTBETCTBHHU C YTBEPXKACHHBIM IpaQuKOM;

1) IPMHAMATh y4acThe B 3acefaHusIX LIeHTpanpHON SKCIEPTHO-IPOBEPOYHON KOMHUCCHH IIPH
deneparbHOM apXHUBHOM arenTcTBe, DITK apXHBHOTO y4pEKICHH.



